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	APPLICATION FOR MUTUAL EXCHANGE

	Name: (Mr/Mrs/Miss etc)
	     

	Present Address:
	



	Postcode:
	     
	Home Tel No:
	     

	Email:
	     
	Mobile Tel No:
	     

	Type of Dwelling: House/Flat etc.
	     
	No of bedrooms:
	

	If a flat, which floor: 
	
	Details of pets:
	

	Name & Address of current landlord:
	

	Tenancy Type:

Secure/Flexible/Assured/Fixed Term/Affordable etc.
	
	If a ‘Flexible’ tenancy, please state the remaining term:
	


	Family Details

	Name
	Relationship to Tenant
	Date of Birth
	National Insurance No.

	
	Tenant
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


	I/We request the Council to allow me/us to exchange accommodation with:


	Name: (Mr/Mrs/Miss etc)
	     

	Present Address:
	



	Postcode:
	     
	Home Tel No:
	     

	Email:
	     
	Mobile Tel No:
	     


	Type of Dwelling: House/Flat etc.
	
	No of bedrooms:
	

	If a flat, which floor:
	
	Details of pets:
	


	I/We wish to exchange for the following reasons:
	

	For transfers between Arun District Council tenants and any other landlord, please allow a period of at least six weeks.
I/We should like the exchange to become effective from Monday:     FORMCHECKBOX 


 FORMCHECKBOX 
/ FORMCHECKBOX 


 FORMCHECKBOX 
/ FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


	Before signing the Declaration, please ensure you have read the Notes overleaf and are totally satisfied with the condition/decorative order of the property as the Council will not undertake any redecorating or alterations or bear any expense as a result of the exchange.


	Notes

Your attention is particularly drawn to:

1. The general condition of the property and outbuildings

2. All doors and windows are intact and in good condition

3. The condition of the kitchen units

4. The condition of the bath, hand basin and W.C

5. That the heating provided within the property is adequate for your needs

6. The condition of the garden (where applicable)

7. You are aware of the right of ways and parking restrictions applicable to the property.

	Mutual Exchange

Secure tenants have a right to exchange their homes. A mutual exchange occurs when tenants change their homes, each moving into the other’s property. Exchanges between Arun District Council tenants are only approved on the following conditions:
(a) Each tenant has a clear rent account

(b) Each property is accepted in it’s present condition

(c) No expense whatsoever is incurred by the Council, including loss of rent. Any work necessary by the Council after the exchange has taken place may be charged to you.
(d) Both properties are of suitable size for the incoming tenant(s)

(e) Neither property involved has been adapted for a disabled person and the adaption is not needed by the incoming tenant(s)

(f) The Court has not made an order giving possession to the Council of any of the properties

	You must obtain Arun District Council’s written permission before you move, otherwise you run the risk of losing your tenancy altogether.
Exchanges between Arun District Council tenants and other Councils or Housing Associations are approved only on the following conditions:
(a) This Council’s rent account is clear of arrears

(b) The property is accepted in its present condition by the tenant

(c) A satisfactory reference is received from the incoming tenant’s landlord

(d) No expense whatsoever is incurred by Arun District Council, including loss of rent. Any work necessary by the Arun District Council after the exchange has taken place may be charged to you.

(e) The properties are of a suitable size for the incoming families

(f) Neither property has been adapted for a disabled person and the adaption is not needed by the incoming tenant(s)
(g) The Court has not made an order giving possession of any of the properties involved to the Landlord. 


	The written permission of both Landlords must be obtained before you move, otherwise you run the risk of losing your tenancy altogether.

	Declaration

I/We have carefully inspected the dwelling referred to and am/are prepared to accept it in its present condition without the Council undertaking any repairs or redecorations or bearing any expense as a result of this exchange.
I/We understand that no definite removal arrangements should be made until the premises have been inspected and the Housing officer’s approval has been given.

	Signed:


	     
	Date:   FORMCHECKBOX 


 FORMCHECKBOX 
/ FORMCHECKBOX 


 FORMCHECKBOX 
/ FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


 FORMCHECKBOX 


	Arun Housing Services,
Civic Centre, Maltravers Road,
Littlehampton, West Sussex, BN17 5LF  


	Website: www.arun.gov.uk

E-mail: neighbourhood.services@arun.gov.uk

Tel: (01903) 737534


	A Deed of Assignment will be issued prior to proposed exchange. This is a legally binding document; no move may take place until this document has been signed and witnessed and its receipt acknowledged by Arun District Council.
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