[image: ]
FIRST HOMES APPLICATION FORM FOR ARUN DISTRICT COUNCIL
FOR USE WITH NEW FIRST HOMES DELIVERED THROUGH DEVELOPER CONTRIBUTIONS:  NOT FOR RESALES
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1. [bookmark: _Toc151552862]Application form guidance
0. This form should be completed by the First Homes Applicant(s), the Home Builder [Home Builder] (current First Home owner, also referred to as the Developer in the First Homes Section 106 clauses) and, if one is being used, the First Homes Applicant(s)’ mortgage advisor.  
0. The application cannot be submitted to Arun District Council unless all sections are complete.
0. Please note this application form refers to the “First Homes Applicant(s)” and the “proposed First Homes Owner(s)”. The First Homes Applicant(s) are the adult members of the household who wish to occupy the First Home as their only or main residence. Usually the First Homes Applicant(s) will be the same as the proposed First Homes Owner(s). However, if the First Home is being purchased by a couple (referencing those who are married, civil partners, or in cohabiting relationships) it is permissible that only one party may be applying for a mortgage, and that party would alone be the proposed First Homes Owner. In these circumstances, BOTH applicants must still meet the first-time buyer and annual household income criteria. Only one applicant needs to meet the local connection criteria.
0. The First Homes Applicant(s) must sign all the declarations in the application.
0. [Home Builder] and the First Homes Applicant(s)’ mortgage advisor (if one is being used) must complete the application checklist before submitting to Arun District Council.  
0. The proposed First Homes Owner(s) should have a reasonable prospect of being able to secure a mortgage before a First Homes application is submitted to Arun District Council. This must take one of three forms:
5. A mortgage lending decision in principle (DIP)
5. If a DIP is not available, the mortgage advisor must instead state that in their professional opinion the applicant is in a position to be able to secure a mortgage offer. 
5. If a DIP is not available and a mortgage advisor is not being used, the Home Builder must instead confirm that it has evidence from the applicant that they have reasonable prospects of securing a mortgage offer.
0. Please note that even if a DIP has been secured, the full mortgage application cannot be submitted to the mortgage lender until Arun District Council has checked this application and issued the Authority to Proceed and Eligibility Certificate to the First Homes Applicant(s) and their conveyancer.
0. The First Homes Applicant(s) should have read and understood the First Homes Customer Guide before an application is submitted. This can be found at: [Link to Guidance]
1. [bookmark: _Toc151552863]Purchase details
	First Homes Applicant(s)’ names
All individuals applying to state names here. All applicants must be capable of meeting First Homes mandatory eligibility criteria.
	[ Full Names ]

	Proposed First Homes Owner(s) 
(The First Homes Applicant(s)’ that are applying for a mortgage – see 1.c. above) 
	[ Full Names ]

	Home Builder (current First Homes Owner)
	[Home Builder]

	First Home property to be purchased
	[ plot & postal address inc postcode ]




	[Home Builder] scheme/development name/reference

	[                     ]

	Property type (Detached/Semi-detached/Terraced/Flat)

	

	Tenure (Freehold/Leasehold – leasehold houses not permitted)
	

	Number of bedrooms
	

	Reservation fee paid (£) – this should not exceed £500 and should be refunded if the applicant(s) are not found to be eligible.
	[                       ]

	Date of reservation
	[                       ]

	Expected build completion date
	[                       ]

	Forecast First Home purchase legal completion date
	

	Market value of First Home (100% of value) (if the current First Homes Owner is not [Home Builder], they must provide a valuation by a RICS qualified valuer with this application) 

	[£             ]

	First Homes discount %

	30% 

	Discount Market Price (price to be paid by the First Homes Applicant after applying the First Homes discount to the Market value – on the initial sale, this should not exceed £250,000 
	[£            ]

	Proposed First Homes Owner(s)’ deposit cash contribution to be paid at exchange of contracts  
For customers who cannot pay all deposit monies at exchange of contracts, the full balance of the deposit must always be paid at legal completion.
	Total cash contribution to purchase price: [£      ] and [%age ]

Of which, amount of the deposit to paid at exchange of contracts [£      ] ;and
as applicable remaining balance of deposit to paid at purchaser legal completion [£       ]

	Proposed First Homes Owner(s)’ mortgage
The mortgage cannot be less than 50% of the Discount Market Price. The deposit and mortgage added together must equal and be no more than the Discount Market Price
	[£      ] and [%age ]



	Proposed First Homes Owner(s)’ mortgage lender
	[bank or building society] 


	Confirmation that the proposed First Homes Owner(s) are judged to have a reasonable prospect of securing a mortgage, as indicated by a decision in principle or by the view of the mortgage advisor or Home Builder (see 1.f. above) 

	

	Total incentives (as applicable) As set out in the UK Finance Disclosure of Incentives Form and not to exceed 5% of the Discount Market Price. These must include all financial and non-financial incentives provided by the Home Builder (only applicable if a new build sale from a Home Builder).
	




1. [bookmark: _Toc151552864]First Homes Applicant(s)’ details

	Are you making a single or a joint application? 
	[           ]

	First Homes Applicant 1

	Are you applying for the mortgage? (Yes/No)
	

	Title
	

	First Name
	

	Middle name(s)
	

	Surname
	

	Date of Birth
	

	Occupation
	

	Contact telephone number
(This must be your contact telephone number, not that of a third party such as a mortgage advisor)
	

	Email address
	

	Current address
	[ inc postcode ] 









	First Homes Applicant 2

	Are you applying for the mortgage? (Yes/No)
	

	Title
	

	First Name
	

	Middle name(s)
	

	Surname
	

	Date of Birth
	

	Occupation
	

	Contact telephone number
(This must be your contact telephone number, not that of a third party such as a mortgage advisor)
	

	Email address
	

	Current address
	[ inc postcode ] 









If there are more than two applicants, please complete additional First Homes Applicant forms as required.  



1. [bookmark: _Toc151552865]First Homes Applicant(s)’ conveyancer details
	Name
	[           ]

	Firm
	

	Address
	





	Email
	

	Telephone
	

	Reference (if known)
	



1. [bookmark: _Toc151552866][Home Builder] (Current First Homes Owner’s) conveyancer
Details to be given to the purchaser by [Home Builder] (current First Homes owner)
	Name
	[           ]

	Firm
	

	Address
	





	Email
	

	Telephone
	

	Reference (if known)
	



1. [bookmark: _Toc151552867]First Homes Applicant(s)’ mortgage advisor (if applicable)
	Name
	[           ]

	Firm
	

	Address
	





	Email
	

	Telephone
	

	Reference (if known)
	






1. [bookmark: _Toc151552868]Eligibility criteria check list 
Please consider the eligibility requirements you need to satisfy and ensure all the applicable sections are completed below. Use this check list to help you do this. 

NATIONAL CRITERIA

FIRST-TIME BUYER STATUS
To buy a First Home, you must answer yes to this question:

	Q1: First-Time Buyer requirement

Are all First Homes Applicant(s) first-time buyers?


	YES all are first-time buyer(s): ALL applicants must sign the legal declaration below.  

	

	NO, not all are first-time buyers: you are not eligible and cannot apply.  

	


 
NATIONAL ANNUAL HOUSEHOLD INCOME CAP
To buy a First Home, you must answer yes to this question:

	Q2: Household income limit

The combined household income of all First Homes Applicant(s) must not have exceeded the national limit of £80,000 per annum in the tax year immediately preceding the year of your proposed First Homes purchase (as defined by the date of exchange).  


	YES: requirement met by all applicants. If a local income cap applies, see question 3 below. If not, all applicants to complete section 8 below.
	

	NO: household income cap exceeded; you are not eligible and cannot apply.  

	



LOCAL CRITERIA

[Home Builder] will advise whether you can buy according to only the national criteria, as noted above, or whether you must also satisfy any local criteria (as set out in section 15 below).















LOCAL CONNECTION 
To buy a First Home, you may need to answer yes to question 3. [Home Builder] can advise what is required.

	Q3: Local connection requirement

Is the First Homes Applicant(s) buying because of meeting the local connection eligibility criteria?  For joint purchasers only one applicant must meet these requirements.


	YES: please complete section 9 below


	

	NO: [Home Builder] has advised that local connection requirements are not needed for this application

	

	NO: local connection criteria is needed but is not met; you are not eligible and cannot apply

	







1. [bookmark: _Toc151552869]Income eligibility evidence
 
For First Homes purchasers in Arun District Council area, the household income must not exceed           £ 80,000 per annum. You must provide evidence to show that you meet this criteria.

	First Home Applicant 1

	Name
	
	Evidenced by

	Employment income (gross)
	£




	(pay slip/bank statement etc)

	Self-employment income (gross)
	£
	Signed off accounts

	Other income
	£
	

	Total 1
	£
	

	
	
	



	First Home Applicant 2

	Name
	
	Evidenced by

	Employment income (gross)
	£




	(pay slip/bank statement etc)

	Self-employment income (gross)
	£
	Signed off accounts

	Other income
	£
	

	Total 2
	£
	

	
	
	



	Total Household income 1&2
	£
	

	
	
	





1. [bookmark: _Toc151552870]Local connection evidence
If you answered ‘yes‘ to question 3 in the eligibility criteria check list above, please fill in this section to indicate what evidence you are providing to show that you satisfy the local connection criteria. The local connection eligibility criteria for Arun District Council, as set out in the First Homes S106, is: 

The applicant or their partner are currently living in the Arun district and  have lived in the Arun district permanently for at least 3 years immediately prior to the application date; or are currently living in the Arun district and have lived permanently in the Arun District for 5 years out of the last 10 years.

The applicant or their partner has worked on a full or part time basis (16 hours per week) in the Arun District for the past 2 years and remains in employment in the Arun District.

The applicant or their partner needs to be in the Arun District to give or receive regular daily support from or for a close relative (parents, adult children, brother and/or sister). This support must be required on an ongoing long-term basis and cannot be provided by other family members or available support agencies. The family member must be permanently resident in Arun District and have lived here permanently for at least 10 years immediately prior to the application date.
Please note that Arun is not currently considering applications from key workers or members of the armed forces as a local eligibility criterion if none of the above criteria apply.   


	First Home Applicant 1 (only one applicant must meet this requirement)

	Name
	

	Evidence provided (e.g. rental contract, landlord reference, letter from employer, other)
	



	First Home Applicant 2 (only one applicant must meet this requirement)

	Name 
	

	Evidence provided (e.g. rental contract, landlord reference, letter from employer, other)
	










1. [bookmark: _Toc151552871]Confirmations and Legal Declarations
All of the applicable confirmation statements below need to be ticked by each of the First Homes Applicant(s), who then need to sign the legal declarations. Together, these confirm that the First Homes Applicant(s) believe themselves to be eligible to buy the specific First Home indicated in section 2, referred to here as “the Property”. 
 
	First Homes confirmation statements and legal declaration
	First Homes Applicant(s) each of the applicable statements 

	The First Homes Applicant(s) acknowledges that the 30% discount on market value is to remain in perpetuity and the Property can only be resold in the future to an eligible First Home buyer who meets all eligibility requirements.  

	Applicant 1:  Yes  ☐     No  ☐

Applicant 2:  Yes  ☐     No  ☐

	The First Homes Applicant(s) agrees and confirms by completing this application that they are a first-time buyer, meaning, in summary, that they are a buyer who has not (either alone or with others):
· owned a home or residential land now or in the past in the UK or abroad; and/or
· had any form of home purchase plan mortgage finance. 
The full ‘first-time buyer’ definition is set out in paragraph 6 of schedule 6ZA of the Finance Act 2003 for the purposes of Stamp Duty Relief.

	Applicant 1:  Yes  ☐     No  ☐

Applicant 2:  Yes  ☐     No  ☐

	The First Homes Applicant(s) understands that it is a condition of First Homes that they will occupy the Property as their only or main residence. The First Homes scheme includes certain restrictions on lettings (please refer to the First Homes Customer Guide for details), and any rules concerning lettings that form part of your mortgage agreement will also apply. 

	Applicant 1:  Yes  ☐     No  ☐

Applicant 2:  Yes  ☐     No  ☐

	If applicable, the First Homes Applicant(s) confirms that at least one of the applicants satisfies the local connection criteria as required by Arun District Council, as evidenced by appropriate documentation.

	Applicant 1:  Yes  ☐     No  ☐

Applicant 2:  Yes  ☐     No  ☐

Not applicable:  ☐



	If applicable, the First Homes Applicant(s) confirms that they are purchasing the home according to the national First Homes criteria, after the period of marketing according to local criteria has expired, as confirmed by the home seller.
	Applicant 1:  Yes  ☐     No  ☐

Applicant 2:  Yes  ☐     No  ☐

Not applicable:  ☐

	The First Homes Applicant(s) confirms that their household income is below the income cap as set by Arun District Council (if there is one and it is during the period in which local criteria applies) or otherwise below the national income cap and that this has been evidenced by appropriate documentation.

	Applicant 1:  Yes  ☐     No  ☐

Applicant 2:  Yes  ☐     No  ☐

	The First Homes Applicant(s) confirms they have received a copy of the First Homes Customer Guide and have read and understood it.  

	Applicant 1:  Yes  ☐     No  ☐

Applicant 2:  Yes  ☐     No  ☐



1. [bookmark: _Toc151552872]Legal Declaration 
[bookmark: _Hlk142563792]WARNING If you dishonestly enter information or make a statement that you know is, or might be, untrue or misleading, or you do not disclose something you are legally obliged to disclose, and intend by doing so to make a gain for yourself or another person, or to cause loss or the risk of loss to another person, you may commit the offence of fraud under section 1 of the Fraud Act 2006, the maximum penalty for which is 10 years imprisonment or an unlimited fine, or both.

1. The First Homes Applicant(s) has read the above confirmation statements and confirm that they are a first-time buyer(s) and satisfy any applicable local eligibility requirements for a First Home, and they have provided accurate and up-to-date information relating to their application for a First Home.  
1. The First Homes Applicant(s) understands that if it is found that false information has been given to obtain a First Home, either knowingly or recklessly, appropriate legal action may be taken by Arun District Council.  
1. The First Homes Applicant(s) acknowledges that to process and administer their application [Home Builder] and the proposed First Homes Owner(s)’ mortgage advisor (if one is being used) will pass information that has been provided to them over to third parties: Arun District Council, conveyancers, other government departments and agencies applicable for the purposes of processing this application and conducting statistical surveys and analysis of First Homes.  

	Legal Declaration First Homes Applicant 1

	
I confirm and declare that all statements and information provided in this application form are true and accurate (First Homes Applicant 1):

	Signed

	

	Dated
	




	Legal Declaration First Homes Applicant 2

	
I confirm and declare that all statements and information provided in this application form are true and accurate (First Homes Applicant 2):

	Signed

	

	Dated
	



1. [bookmark: _Toc151552873]Your data

Privacy Notice for the Department for Levelling Up, Housing and Communities (DLUHC) 
 
DLUHC will not be processing First Homes buyer applications itself. DLUHC may, however, seek to analyse anonymous data provided by the local authorities that are processing First Homes buyer applications, as well as data concerning the use of First Homes (such as lettings periods) and resales. This may include (but is not confined to): age of purchasers; the household size; annual household incomes at the point of purchase; the eligibility criteria used to support the First Homes purchase; and data concerning mortgages, such as deposit levels. Data will be held only for as long as it is judged to be useful in supporting this analysis.

It is generally accepted that where data relates to control groups of less than five this may potentially make it easier to identify individuals from that data. Should this situation arise, DLUHC will handle such data as if it is identifiable personal data to ensure your privacy rights are protected.

DLUHC may in future invite you to participate in voluntary surveys in order to help analyse how the First Homes scheme is being implemented and to understand whether it is meeting its policy objectives. To contact First Homes owners, DLUHC will reach out to the relevant local authorities and this privacy notice will be updated accordingly to reflect any changes to our data processing activities.


Privacy Notice for Arun District Council
Privacy policy | Arun District Council


Privacy Notice for [Home Builder]
[Home Builder to set out its data protection policy in respect to First Homes, and/or provide a link to its Privacy Notice]





1. [bookmark: _Toc151552874]Application checklist confirmation to Arun District Council
This checklist is to be filled out by the Home Builder and/or, if one is being used, a mortgage advisor. It is a checklist to support Arun District Council in considering the eligibility of the application. In submitting this application, the Home Builder and/or mortgage advisor confirm that:

1. This is a fully complete application for a First Homes purchase. 
1. The First Homes Applicant(s) meets all the eligibility criteria set by Arun District Council and applicable at the time of purchase, and that evidence of this is suitably referenced in this application pack and is provided as enclosures, as needed.  
1. The proposed First Homes Owner(s) has a mortgage decision in principle (DIP) or equivalent and has not submitted their full mortgage application. Where a DIP is not available, the professional opinion of the mortgage advisor has been given that the proposed Owner(s) is in a position to be able to secure a mortgage offer. Alternatively, if the proposed Owner(s) has not used a mortgage advisor, the Home Builder has evidence from the applicant that they have reasonable prospects of securing a mortgage offer. 
1. The application requirements are confirmed as follows: 

	Date
	[             ]

	First Homes Applicant(s) name(s)
	[             ]




	Plot number and Site Address of First Home
	[             ]

	Expected date for exchange of contracts

	[             ]

	Expected date for completion of contracts

	[             ]















	Requirement 
	Confirm eligible/compliant
	Evidenced by:
	Home builder/mortgage advisor sign off

	First time buyer eligible
	
	Signed legal declarations

	

	Property cap £250,000 not exceeded by discount market price
	
	i) Open market value (100%): [          ]
ii) discount market price: [           ]
	

	If applicable, the Home Builder [Home Builder] confirms that the First Homes Applicant(s) is proceeding on the NATIONAL criteria and the period of marketing according to LOCAL criteria expired with no prior proceedable reservation.[footnoteRef:1]  [1:  The period of marketing according to local criteria is normally three months. However, the period of marketing according to local criteria cannot expire if there are more than three months to go until expected practical completion. This means that if marketing started more than six months in advance of practical completion, the period of marketing according to local criteria can be correspondingly longer than three months.] 

	
	Marketing took place from date [     ]

to date     [     ] 

with practical completion expected on date [     ]


	

	Household income not exceeding national income cap £80,000 pa 
	
	


[and see enclosures ]

	

	If applicable, at least one applicant meets the local connection eligibility criteria

	
	[and see enclosures ]
	

	Mortgage lender decision in principle, or judgement from mortgage advisor or Home Builder that the proposed First Homes Owner(s) has a reasonable prospect of being able to secure a mortgage
	
	[and see enclosures ]
	

	First Homes Applicant(s) legal declarations signed 
	
	
	

	First Homes Applicant(s) data protection signed
	
	
	

	First Homes Applicant(s) instructed conveyancer
	
	
	



	Home Builder confirmation and (if applicable) mortgage advisor confirmation
	Signatures

	We have fully completed this First Homes application and obtained and enclosed (as applicable) all the supporting evidence.

We confirm it is a complete application and the homebuyer(s) meets all the eligibility requirements of Arun District Council and the First Homes scheme.  We are recommending it to Arun District Council to issue its First Homes Authority to Proceed.  

	[             ]

	[Home Builder] name of representative
	[             ]

	Mortgage advisor name of representative, if applicable
	[             ]




1. [bookmark: _Toc151552875]Enclosures
1. [           ]
1. [           ]
1. [           ]


1. [bookmark: _Toc151552876]Arun District Council local eligibility criteria
To assist the Home Builder and mortgage advisor (if there is one) in completing this application, and to ensure that this application is compliant, the First Homes buyer eligibility criteria from the Section 106 of the Town and Country Planning Act 1990 Arun District Council and [Home Builder] [date      ] relating to [site location reference] is included below:

	“Eligibility Criteria (National)”
	means criteria which are met in respect of a purchase of a First Home if:
(a) the purchaser is a First Time Buyer (and in the case of a joint purchase each joint purchaser is a First Time Buyer); and
(b) the purchaser’s annual gross income (or in the case of a joint purchase, the joint purchasers’ joint annual gross income) does not exceed the Income Cap (National).

	“Eligibility Criteria (Local)”
	means criteria (if any) published by the Council at the date of the relevant disposal of a First Home which are met in respect of a disposal of a First Home if:
(a) the purchaser’s annual gross income (or in the case of a joint purchase, the joint purchasers’ joint annual gross income) does not exceed the Income Cap (Local) (if any); and
(b) any or all of criteria (i) (ii) and (iii) below are met:
(i) the purchaser meets the Local Connection Criteria (or in the case of a joint purchase at least one of the joint purchasers meets the Local Connection Criteria); and/or
(ii) the purchaser is (or in the case of a joint purchase at least one of the joint purchasers is) an Armed Services Member and/or
(iii) the purchaser is (or in the case of a joint purchase at least one of the joint purchasers is) a Key Worker




	1. “Local Connection Criteria”
	 [Means either (a) or (b) below:
(a) criteria which are met by a person who satisfies one or more of (i) and (ii) below:
(i) is ordinarily resident within Arun District Council and has been for a continuous period of not less than [•] consecutive months prior to exchange of contracts for the relevant First Home; and/or
(ii) who has a close family association with [•] [by reason of a parent or child who is ordinarily resident within [•]]
(b) such other local connection criteria as may be published by the Council from time to time as its “First Homes Local Connection Criteria” and which is in operation at the time of the relevant disposal of the First Home and for the avoidance of doubt any such replacement criteria in operation at the time of the relevant disposal of the First Home shall be the “Local Connection Criteria” which shall apply to that disposal.] [footnoteRef:2] [2:  Select the first option where the Council is setting Local Connection Criteria in the S106 agreement] 




	1. “Key Worker” 
	Means a person employed or with a confirmed job offer in one of the following categories or employment: a) public sector employees who provide frontline services in areas including health, education and community safety- such as NHS staff, teachers, police, firefighters and military personnel, social care and childcare workers; or 
[such categories of employment as may be designated and published by the Council from time to time as the “First Homes Key Worker criteria” and is in operation at the time of the relevant disposal of the First Home and for the avoidance of doubt any such replacement criteria in operation at the time of the relevant disposal of the First Home shall be the “Key Worker” criteria which shall apply to that disposal it being acknowledged that at the date of this agreement the Council has not designated any categories of employment as Key Worker] [footnoteRef:3] [3:  Second option to be selected where the Council is not imposing Key Worker criteria at the date of the S106 agreement] 


	1. “Armed Services Member”
	means a member of the Royal Navy the Royal Marines the British Army or the Royal Air Force or a former member who was a member within the five (5) years prior to the purchase of the First Home, a divorced or separated spouse or civil partner of a member or a spouse or civil partner of a deceased member or former member whose death was caused wholly or partly by their service

	1. “Income Cap (Local)”
	 [it being acknowledged that at the date of this agreement the Council has not set an Income Cap (Local)][[footnoteRef:4]] [4: [] Include words in square brackets if the Council is not setting an Income Cap (Local) at the date of the S106 agreement] 


	1. “Income Cap (National)”
	means:
1. in the case of a First Home situated within the administrative area of any London Borough Council (including the City of London), ninety thousand pounds (£90,000); and
1. in the case of any other First Home, eighty thousand pounds (£80,000)
or such other sum as may be published for this purpose from time to time by the Secretary of State and is in force at the time of the relevant disposal of the First Home
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